
Dear Landlord / Property Owner 
 
Here are some details about the Housing Choice Voucher Program: 
 
We do not have a formal approval process for landlords.  We will work with 
anyone who is willing to work with us and can demonstrate proof of 
ownership of the applicable property. 
 
We do maintain a list of “available units” that landlords ask us to circulate to 
our clients who are actively looking for a new home (house/apartment, 
etc).  I’ve attached that form if you’d like to have us list one or more properties 
for you.   
 
How you become a HCV program landlord, really, is just to find a voucher 
holder to whom you are willing to rent and complete his/her paperwork – 
there will be 4 or 5 forms in his/her moving folder you will need to sign and/or 
complete. Once those forms are turned in to us, we will have our inspector 
contact you to schedule an inspection appointment.  Once the inspection is 
passed and the HAJ caseworker receives the approved inspection, the 
caseworker will call you and the client to schedule a lease/contract signing 
meeting to be held here in our offices.  After the contract is signed, you will 
be a HCV program landlord. 
 
Fun facts: 
 
Every voucher holder will pay between 30% and 40% of their monthly 
adjusted income on housing expenses (their rent portion and utilities they 
are responsible for), so depending on the household income, they may or 
may not have a rent portion – the HAJ will determine the client’s rent portion. 
 
The HAJ rent portion will be deposited directly into your bank account on the 
1st business day of each month. 
 
We screen the adults in the household for program eligibility, but because 
the client will essentially be your tenant, you would screen the household for 
suitability – so however you choose to screen is up to you (i.e. you could visit 
their current home to check their housekeeping, contact their previous 
landlord to ask questions regarding tenancy, etc.).  
 



The rent is approved, subject to a couple different factors – the comparable 
rents in the property area and the household’s affordability – see base 
payment standards attached to get a ballpark range. 
 
I’ve attached a few documents here for your review and information.  
 
Tina Pourroy 
Housing Choice Voucher Program Manager 
tpourroy@hajoliet.org 
815-727-0611, ext. 133 
 

mailto:tpourroy@hajoliet.org
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STEPS TO PUTTING YOUR UNIT IN THE  
SECTION 8 HOUSING CHOICE VOUCHER PROGRAM 

The Housing Authority of Joliet is required by Federal Regulations to inspect and approve 

all units prior to allowing a Section 8 Housing Choice Voucher Program Participant to 

move into a unit.  Contracts between the Housing Authority of Joliet and the landlord and 

housing assistance payments cannot begin before the unit is approved based on the 

Housing Quality Standards.   

Following these steps will assist in getting your unit under lease quickly. 

 While you are searching for a tenant, check your unit for any deficiencies that may

cause the unit to fail a housing quality inspection.

 Interview the prospective tenants.  Section 8 participants will have a packet with

the forms that you are required to sign.  The Housing Authority of Joliet will only

determine the tenant’s eligibility to participate in the Section 8 Program.  Landlords

should do their own screening process, prior to selecting the tenant.

 Once you have selected the tenant, go through the packet with the tenant and

complete the required forms.  Either you or the tenant can return the packet to the

Housing Authority of Joliet.

 Once the Request for Tenancy Approval is received by the caseworker, the

contract rent and the utilities the tenant will be responsible for paying (the gross

rent) will be reviewed to ensure it falls within the tenant’s affordability.  If it does

not, the caseworker or the tenant will contact you to negotiate the rent.

 If the gross rent is found to be affordable for the tenant you have chosen, the 
Request for Tenancy Approval will be turned over to the Inspection Department 
who will contact you to set an appointment to inspect your unit.  Our Inspector, 
Will McClellan can be reached at (815) 727-0611, ext. 126

 At the time of the initial inspection, the inspector will go over the contract rent that

you are asking for the unit.  He must base the amount that he approved on rent

reasonableness.  The proposed rent for your unit will be compared with other units

on the market of similar size, features and amenities.
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NOTE:  Each Section 8 Participant has been informed of the gross rent 

amount that is affordable for them.  Gross rent is the amount of contract rent 

plus the allowance for each utility that the tenant is responsible for paying.  

It is possible that the gross rent for your unit will exceed what is affordable 

for the tenant.  It is also possible that the gross rent that is affordable for the 

tenant may exceed what is determined to be a reasonable rent for your unit.  

IF the gross rent for your unit exceeds what is affordable for the tenant you 

have selected, they can not accept the unit unless you are willing to lower 

the contract rent to an amount that will make the unit affordable. 

 When the repairs, if any needed, are completed, the unit approved and the contract 

rent determined, the inspector will turn the inspection report over to the 

caseworker.  The caseworker will then contact both you and your new tenant to 

set an appointment for both of you to come into the office for a signature briefing.  

At the time of the appointment for the signature briefing, you must bring a copy of 

the lease you will enter into with the tenant.  You will also need to present proof of 

ownership. 

 

 Please remember you must allow approximately five business days from the date 

the inspector approves the unit for them to complete their paperwork and turn the 

finalized inspection report in to the caseworker.  (Sometimes it will be faster; 

sometimes not.)  The caseworker cannot set the signature briefing until they have 

the finalized inspection report. 

 

 Please do not allow your tenant to move in before receiving approval.   

 

 Please do not request the security deposit from the tenant until after the unit 
has passed inspection.  The security deposit cannot be more than one 
month’s rent. 
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TO ALL LANDLORDS: 
 
Re: Security Deposits -  Housing Choice Voucher Program 

Section 982.313 of the Code of Federal Regulations, as published in the Federal 

Registrar on July 3, 1995, reads as follows: 

a) The owner may collect a security deposit from the tenant. 

b) The HA (Housing Authority) may prohibit security deposits in excess of private market 

practice, or in excess of amounts charged by the owner to unassisted tenants.   

c) When the Tenant moves out of the dwelling unit, the owner subject to State or local law, 

may use the security deposit, including any interest on the deposit, in accordance with 

the lease, as reimbursement for any unpaid rent payable by the tenant, damages to the 

unit or for other amounts the tenant owes under the lease. 

d) The owner must give the tenant a written list of all items charged against the security 

deposit, and the amount of each item.  After deducting the amount, if any, used to 

reimburse the owner, the owner must refund promptly the full amount of the unused 

balance to the tenant. 

e) If the security deposit is not sufficient to cover amounts the tenant owes under the 

lease, the owner may seek to collect the balance from the tenant. 

 

The Housing Authority of Joliet, based on 24 CFR 982.313(b), prohibits security 

deposits in excess of one (1) month contract rent.  Do not collect any monies from 

the tenant until AFTER the inspection passes and the contract rent is approved.  Please 

note under these new regulations there is no provision for damages claims through the 

Housing Authority. 

Sincerely, 

HOUSING AUTHORITY OF JOLIET 

 



 2021 HAJ Payment Standards

City Zip Code 0 BR 1BR 2BR 3BR 4BR 5BR 6BR 7BR

 $      770  $      850  $      990  $   1,370  $   1,540  $    1,771  $   2,037  $   2,342 

 $      920  $   1,020  $   1,180  $   1,500  $   1,790  $    2,059  $   2,367  $   2,722 

 $      990  $   1,089  $   1,265  $   1,606  $   1,914  $    2,201  $   2,531  $   2,911 

 $   1,012  $   1,122  $   1,298  $   1,650  $   1,969  $    2,264  $   2,604  $   2,995 

 $   1,045  $   1,177  $   1,364  $   1,727  $   2,057  $    2,366  $   2,720  $   3,128 

 $   1,060  $   1,170  $   1,360  $   1,730  $   2,060  $    2,369  $   2,724  $   3,133 

 $   1,200  $   1,310  $   1,550  $   2,010  $   2,350  $    2,703  $   3,108  $   3,574 

 $   1,270  $   1,410  $   1,630  $   2,070  $   2,470  $    2,841  $   3,267  $   3,757 

 $   1,360  $   1,510  $   1,750  $   2,220  $   2,650  $    3,048  $   3,505  $   4,030 

 $   1,520  $   1,680  $   1,950  $   2,480  $   2,960  $    3,404  $   3,915  $   4,502 

60404, 60446, 60447

60467, 60490, 60491, 60503, 
60544, 60564, 60585, 60586

Effective October 1, 2020.

60153 (Maywood)

60468,  60481, 60935, 60940, 
60950

60401, 60407, 60408, 60416, 
60417, 60421, 60432, 60475

60433, 60434, 60435, 60436, 
60471, 60484

 60403, 60448, 60449, 60451, 
60543

60439, 60441, 60466, 60487, 
60567

60410, 60431, 60440, 60442

60423, 60565
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HOUSING AUTHORITY OF JOLIET 
SECTION 8 HOUSING CHOICE VOUCHER  

AVAILABLE UNIT FORM 
 

The Housing Authority of Joliet thanks you for your interest making your unit(s) available to 
participants in the Section 8 Housing Choice Voucher Program.  When you complete this form 
your unit(s) will be placed on a list of available units by the number of bedrooms in the unit(s).  
This list will be provided to participants in the program who are either new to the program or who 
are interested in moving from one unit to another.  You will not be contacted by the Housing 
Authority of Joliet until one of the participants has selected your unit. Placing your unit on the 
Available Units List does not guarantee you a tenant for your unit.  Your unit(s) will remain on the 
list for 60 days unless you contract us to have them removed before that time. After 60 days, you 
will need to submit another request to have them remain on the list for a longer period of time. 
 
DATE:   ________________________________ 
 
ADDRESS OF UNIT: ________________________________________________________________ 
                            (Street Address)    (City)  (State)     (Zip) 
 
NUMBER OF BEDROOMS: _____   CENTRAL AIR (Y/N): _____     STOVE:         ______  
    
NUMBER OF BATHS: _____    SIDING (Y/N):     _____   REFRIGERATOR:       ______ 
 
KITCHEN:                         _____    GARBAGE DISPOSAL: ___     DISHWASHER:           ______ 
 
DINING ROOM (Y/N):         _____    GARAGE (Y/N):         _____     FENCED YARD (Y/N) ______  
 
BASEMENT FINISHED _____ UNFINISHED _____                  UTILITIES (T OR L):    ______ 
 
SHADES: ____ BLINDS: ____ CURTAINS: ____ OFF STREET PARKING/DRIVEWAY _______ 
 
OTHER AMENITIES: 
 

 

 

 
DATE UNIT AVAILABLE: ___________________________________ 
 
RENT REQUESTED:  $__________________________________ 
 
CONTACT PERSON:  ___________________________________   
 
LANDLORD NAME:  ___________________________________ 
 
CONTACT NUMBER:  ___________________________________ 
 
 
 

Please return by FAX to (815) 723-9820; email: tpourroy@hajoliet.org; or by mail to Housing 

Authority of Joliet, ATTN: HCV Program 6 South Broadway, Joliet, IL 60436.    
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PROOF OF OWNERSHIP REQUIREMENTS 
 

As part of the execution of the Housing Assistance Payment (HAP) contract and to ensure 

that payment is made to the owner or owner’s representative, the Housing Authority of 

Joliet (HAJ) requires that any party representing themselves as Owner or Owner’s agent 

is required to prove ownership and legal authority to lease a unit to the Section 8 Voucher 

holder named on the Request for Tenancy Approval (RFTA), submitted to the HAJ by a 

Section 8 participant. 

Proof of Ownership is verified by the Housing Authority of Joliet by the Owner presenting 

one or more of the following: 

 Contract for deed (if the building is being sold on a land contract) 

 Title/Deed 

 Mortgage payment book 

 Property Water bill 

 Rental Permit 

 Proof of home owner insurance  

AND 

Contract for Management Service (if the party executing the lease documents is 

an agent for the owner) 

 Photo ID for the Authorized signer 
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TO:  Housing Choice Voucher Program Landlords: 

  

The Housing Authority of Joliet is implementing direct deposit for all landlords receiving the 

Housing Assistance payments.  Please complete and return the following authorization and verify 

your account information by providing us with a voided check or a copy of a voided check.   

 

If you have any questions regarding the completion of the following form or the direct process, 

you may contact the Housing Choice Voucher Program at 815-727-0611. 

--------------------------------------------------------------------------------------------------------------------- 

DIRECT DEPOSIT AUTHORIZATION FORM 

 

I authorize the Housing Authority of Joliet to deposit the monthly Section 8 Housing Assistance 

payments, which I have earned in accordance with my Housing Assistance Payment Contract(s), 

to the bank and to the account that I have indicated below.  This authorization will remain in effect 

until I notify the Housing Authority in writing of my intent to cancel direct deposit or until my 

Housing Assistance Payment Contract(s) are terminated. 

 

____________________________________ ____________________________________ 

Landlord/Owner’s Name (Please Print)  Bank Name 

 

___________________________________  ____________________________________ 

Social Security # or FEIN    Bank Location (City/State) 

 

___________________________________  ____________________________________ 

Mailing Address     Bank Transit or Routing Number (9 digits) 

 

___________________________________  ____________________________________ 

City/State/Zip      Your Checking or Savings Account # 

 

___________________________________ 

(Area Code) Phone #       

 

___________________________________  ____________________________________ 

Signature      Date 

 

Return Completed Form to: Housing Authority of Joliet 

    HCV Department 

    6 South Broadway St 

    Joliet, IL 60436 

 

Note:  A voided check or a copy of a voided check verifying your account 
information MUST BE SUBMITTED WITH THIS FORM. 
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